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Automate the tedious, 
optimize accessibility and 
improve brand consistency,
throughout your document designs, while 
gaining more time for your creative process.



Accessibility doesn’t need 
to be a dauting undertaking,
by implementing some basic workflow
techniques and thinking accessibility first you 
can be inclusive and streamline compliance.



Accessible
brand colours

Colour contrast checkers + brand colour sheets



Colour checkers

Colour Contrast 
Analyser app

Web AIM contrast 
checker

Sim Daltonism
application

Colour contrast checkers Colour blindness checker



Colour Contrast 
Analyser application

§Mac and Windows 
Platforms 
developer.paciellogroup.com/
resources/contrastanalyser

http://developer.paciellogroup.com/resources/contrastanalyser


Web AIM 
contrast checker
§Website

webaim.org/resources/
contrastchecker

http://webaim.org/resources/contrastchecker


Sim Daltonism
application
§ Available for Mac only

itunes.apple.com/ca/app/sim
-daltonism/id693112260?mt=12

http://itunes.apple.com/ca/app/sim-daltonism/id693112260?mt=12


Sim Daltonism
application
§ Red-Green colour blindness: 

Deuteranopia, Deuteranomaly, 
Protanopia, Protanomaly 

§ Blue-Yellow colour blindness: 
Tritanopia, Tritanomaly 

§ All colours: Monochromacy, 
Partial monochromacy



Sim Daltonism application
Example:



Brand 
colour sheets
N = Normal text AA level colour 

contrast compliant (4.5:1).

L = Large text AA level colour 
contrast compliant (3:1). 
Minimum requirement 
of 18pt font or 14pt bold 
weight font.



Brand 
colour sheets
For graphical objects 
and UI components 
§ A minimum contrast ratio 

of 3:1 is required 

§ It must be large or normal 
text compliant to be used for 
important graphical objects



Building brand 
asset repositories

Streamlined for accessibility workflows



Asset 
repositories
Add ALT text to source 
files whenever possible
§ Logos and tagline files
§ Photography banks
§ Charts and graphs
§ Other data visualizations



Logos & 
other asset files
§Add ALT text within 

source files



Logos & 
other asset files
§Add ALT text within 

source files

How to: go to File > File Info… 
under the Basic tab, enter ALT 
text into the Description field



Object Styles 
within InDesign
§ Easily apply the tagging 

with one click
§Use with all linked assets 

that have ALT text added 
to the source files 



Setting up 
Object Styles
ALT Text
§ From XMP Description

Tagged PDF 
§ Apply Tag: From Structure
§ Actual Text Source: From 

XMP Description



Setting up 
Object Styles
Artifact objects
Tagged PDF 
§ Apply Tag: Artifact
§ Actual Text Source: 

From Structure



How do you know 
when to add ALT text 
to source files or not?



Ask yourself 
• Will the file be added to a general 

asset repository? 
• Will it be used in any other 

materials now or in the future?



How do you 
handle ALT text for 
different languages?



Generally, the best method 
is to have separate art 
files per language 





Develop 
InDesign templates

Ease your accessibility efforts through built-in 
settings and styles that work for your branding



InDesign 
templates
§Built-in Styles
§Brand consistency 
§ Improved efficiencies 

and accessibility 
§ Less time and effort 

required by a designer



Tips
Do not name your paragraph or character 
styles by their tags only – It can confuse 
some PDF checkers and screen readers 
• i.e. Caption, H2, etc. 



How to: go to the 
Paragraph Styles panel
options fly-out menu and 
select Edit All Export Tags 
and toggle to PDF at the 
top left corner of the 
pop-up window



Add any styles into various 
InDesign documents
By selecting ‘Load Paragraph Styles’
from the panel Options menu

Add any styles into various 
InDesign documents
By selecting ‘Load Character Styles’
from the panel Options menu

Add any styles into various 
InDesign documents
By selecting ‘Load Object Styles’
from the panel Options menu

Add any styles into various 
InDesign documents
By selecting ‘Load Table Styles’
from the panel Options menu



Swatches
§ Importable colour

swatch files
§Built with accessibility 

in mind 



Other 
built-in styles
§ Footnotes and endnotes



Other 
built-in styles
§ Footnotes and endnotes
§ Table of Contents



Other 
built-in styles
§ Footnotes and endnotes
§ Table of Contents
§ Tables with cell styles





Incorporate 
workflow techniques

Create more accessible documents out of InDesign



Threading text frames



Anchoring objects 
within text frames
§Aids in proper reading 

order for objects 
requiring ALT text
§ Click and drag the blue

solid box into your text 
frame in the desired 
location



Parent Page items

§ InDesign automatically 
Artifacts your objects

§However, not all 
accessibility checkers 
are equal
§ Additional Artifacting

is required to receive a 
passing report outside 
of Acrobat

§ Interactive buttons and form 
fields plus any graphics 
requiring ALT text should not 
be placed on Parent Pages
§ Or override the object directly 

on each page required
§ To override only one Parent 

Page object on your page:
§ Shift + Command + Click on it



Minimize remediation 
work within your final PDFs

Articles panel and Layer order in InDesign



Layer Order
§Controls the reading

order within your PDF
§ Sets your reading order

from the bottom layer
object up to the top



Articles Panel
§ Sets the reading order 

from the top object down
§Controls the Tag order

within the PDF which is 
used by a majority of 
screen readers



Articles Panel
§Use as many or as little 

articles as you want in 
your document

§ Ensure you active “Use for 
Tagging Order in Tagged 
PDF” from the option menu



PDF settings
Adobe Interactive & Print settings



Adobe Interactive 
PDF settings
Select: 
§Create Tagged PDF
§Use Structure for 

Tab Order



Interactive 
PDF settings
Select: 
§Document Title 
§ The appropriate 

Language for the file



Print PDF 
settings
Create PDF presets 
§Can be print quality 

or based on 
Smallest file size 



Print PDF 
settings
Include:
§Create Tagged PDF
§Bookmarks 
§Hyperlinks



Print PDF 
settings
Include:
§Document Title
§ The appropriate 

Language for the file



Use Word document 
import feature

Directly into your InDesign template files





Importing Word 
document styles

How to: go to File > Place
ensure Show Import Options 
in checked at the bottom of 
the pop-up window



Importing Word 
document styles

How to: Select Customize Style 
Import > Style Mapping…



Importing Word 
document styles

How to: Select Customize Style 
Import > Style Mapping…



Importing Word 
document styles
§ Save Preset for 

future imports
§ Can be set as Default

§Needs to manually 
setup per computer 
§ Share a sample file with 

every style included





Key take-aways
In summary



The time spent up front 
building out robust templates, 
brand repositories & workflows
will pay for itself 10-fold in the time and effort
saved per project allowing more time for creativity.



Setting best practises 
for your company 
by establishing robust processes allows
designers to free up head space and time 
spent questioning what they need to do next.



Allowing creatives to 
do what they do best. 
Be creative!



Available 
resources

Take-away resources you can utilize



PDF presentation download



Resource package download



or visit TealCS.com



Thank you!
sabrina@tealcs.com
tealcreativestudio.com

@tealcreativestudio




